Metro Speakers Toastmasters Club
Club #4371 District 21

Meeting Agenda for _____________ 2004

Tonight’s Theme:
______________

	Time
	
	Minutes
	Time Taken
	Role
	Name

	7:00
	
	5
	
	Chairperson - Welcome
	

	
	
	10
	
	Introduction -guests
	

	Add the
	
	2
	For 
	Timer
	

	Time 
	
	2
	The
	Jokemaster
	

	In each
	
	2
	Timer
	Wordmaster
	

	Column
	
	2
	To use
	Invocator
	

	So you
	
	2
	
	Table Topic Master
	

	Can keep
	
	
	
	Table Topic Speeches
	

	Track
	
	2
	
	1)
	

	During 
	
	2
	
	2)
	

	The
	
	2
	
	3)
	

	Meeting
	
	2
	
	4)
	

	
	
	2
	
	5)
	

	
	
	1
	
	Vote for best table topic
	

	
	
	5
	
	Table Topics Evaluator
	

	
	
	
	
	
	

	
	
	10
	
	BREAK-Network & Socialize
	

	
	
	2
	
	Toastmaster
	

	
	
	7+1
	
	Speaker #1
	

	
	
	7+1
	
	Speaker #2
	These times are based

	
	
	7+1
	
	Speaker #3
	on CTM speeches, check

	
	
	7+1
	
	Speaker #4
	with speaker if they are ATM

	
	
	7+1
	
	Speaker #5
	(+1 is for evaluation time)

	
	
	
	
	
	

	
	
	3
	
	Evaluator #1
	Evaluations can be shortened

	
	
	3
	
	Evaluator #2
	to 2 minutes if time is in

	
	
	3
	
	Evaluator #3
	short supply

	
	
	3
	
	Evaluator #4
	

	
	
	3
	
	Evaluator #5
	

	
	
	1
	
	 Vote for best Evaluator
	

	
	
	
	
	
	

	
	
	2
	
	Timer report
	

	
	
	2
	
	Wordmaster report
	

	
	
	10
	
	General Evaluator
	

	
	
	2
	
	Awards
	

	
	
	5
	
	Guests Comments
	

	9:00
	
	
	
	Meeting adjourned
	


** Always add some time in for delays (put extra time in guest intros for example)

“Quote, comment or picture your choice”

Add a picture, quote, something to set the theme











